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Confederazione Italiana Sindacati Lavoratori

FINANCIAL GUIDELINES FOR APPLICANTS

Edit by Luana Petrillo and Manuela Mansueti – Amministrative Department CISL

Just Transition: supporting trade unions in taking steps towards 
a sustainable future at company/sectoral level through social 

dialogue
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DURATION

The action shall run for 24 months

From 1/03/2021

To 28/02/2023
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The project's budget is a total of EUR 331.498,20

The Union Grant shall be of a

maximun amount of

Total contribution in cash is EUR 33.151,88

(10% total cost of action)

Total Income (T = C + R + S)  331.498,20

Union grant (S)  298.346,92

Total financial contribution (own resources) 33.151,88

EUR 298.346,92
(90% of elegible costs of the action)
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REPORTING

from month 1°

to month 12°
from month 13°

to month 24°

From 1/03/2021

To 01/03/2022

From 02/03/2022

To 28/02/2023
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PAYMENT 

First pre-financing payment of 40 % the  Union Grant 

after the signed of agreement;

The balance will be paid upon acceptance by the Commission of the final

technical implementation report and Final Financial statement. The time limit

for the Commission to make payment of balance is 90 days.
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SECOND

Within 60 days after the closing the first period, CISL must

submit to the Commission the technical report on progress

and statement on the use the previous pre-financing

instalment (FOR APPLICANT AND CO-APPLICANTS).
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SECOND
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Each co-applicant will send the first year financial report

to CISL by March 20, 2022, according to the models that

CISL will send by e-mail.

Copies of accounting documents will be attached
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Eligible direct costs EUR
Costs as confirmed by EU

BUDGET AVAILABLE

Position 1 - Costs for Personal - 35.199,00   35.199,00   

Mangement/coordination - 6.816,00   6.816,00   

Administration/Implementation of the Project - 22.265,00   22.265,00   

Secretarial - 4.256,00   4.256,00   

Accounting - 1.862,00   1.862,00   

Position 2 - Travel and subsistence allowances - 16.867,50   16.867,50   

travel costs - 7.300,00   7.300,00   

Subsistence - 9.567,50   9.567,50   

Position 3 - Costs for services - 2.261,50   2.261,50   

Information Dissemination - 1.000,00   1.000,00   

Translations - 750,00   750,00   

Reproductions and publications - - -

Specific Evaluation - - -

Interpretations - - -

External Expertise - - -

Other Services - 511,50   511,50   

Position 4 - Administration - 1.025,00   1.025,00   

Depreciation for purchase of equipment - - -

Hire of rooms - 1.025,00   1.025,00   

Hire of interpreting booths - - -

Audits - - -

Financial costs - - -

Other administrative costs - - -

overheads - 3.874,71   3.874,71   

Sum of total eligible costs - 59.227,71   59.227,71   
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Position 1 - Staff costs

Name Daily salary costs

Number of days for 

preparation Sum in EUR

Manangement/coordination -

-

-

-

Administration/Implementation -

-

-

-

-

Secretarial costs -

Accounting -

-

Sum staff costs -
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Position 2 - Travel and subsistence allowances

Flw. 

Nr.

Date of 

Invoice Name of Traveller Purpose of Travel Venue Date of arrival

Date of 

departure

Number of 

days travel costs

subsistence p. 

person Sum

1 - €

2 - €

3 - €

4 - €

5 - €

6 - €

7 - €

8 - €

9 - €

10 - €

11 - €

12 - €

Sum Travel 

costs - €

Sum 

subsistce 

total - €

SUM total - €
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Position 3 - Costs for Services

Invoice date Item of cost / payee Explanation Sum in EUR

Information Dissemination -

Translations -
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Position 4 - Administration

Invoice date Item of cost / payee Explanation Sum in EUR

Hire of rooms -                     
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












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1) HEADING 1- Staff costs;

2) HEADING 2 - Travel, accommodation and substence allowances;

3) HEADING 3 - Costs of services;

4) HEADING 4 – Administration costs;

5) HEADING 5- Overheads
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Permanent or temporary staff working

under an employment contract with the

beneciary/ies and assigned to the

implementation of the project
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HEADING 1-

costs assimilated to staff cost

The costs of natural persons working under a contract with the beneficiary other than

anemployment contract may be assimilated to such costs of personnel,  provided that the 

following conditions are fulfilled:

the person works under conditions similar to those of an employee (in 

particular regarding the way the work is organised, the tasks that

areperformed and the  premises where they are performed);

the result of the work belongs to the beneficiary;

the costs are not significantly different from the costs of staff performing

similar tasks under an employment contract with the beneficiary.
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Daily Rate = Cross actual salaries plus social security charges + Statutory costs

Total worktable days

The determination of the workable days should be made respecting the 

standard working time either under national laws, 

collective agreements or under the organisations’ normal accounting practice.
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Documents for final financial statament






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Time Sheet

 It is recommended to adopt a single timesheet

encompassing the overall time worked by each

staff  member

(not just the time worked by the employee

on  t h e p a r t i c u l a r E U support ed action). 
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* D S A  = D a i l y  s u b s t e n c e a l l o w a n c e
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 Boarding cards (Outbound/Inbound);

 Invoice of the flight ticket/s;

 Transportation tickets (train, bus, 

underground);

 The taxi costs will be reimbursed only if it is

not possible to use local public transport..
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HEADING 3 -




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HEADING 3 - Traslation

The invoice must include the following

details:

1. Number of languages;

2. Number of pages to be translated;

3. Rate applied per page.
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THE  INVO ICE  MUST INCLUDE  

THE  FOLLOW ING  DETA ILS :

N U M B E R  O F  L A N G U A G E S ;

N U M B E R  O F  I N T E R P R E T E R S ;

N U M B E R  O F  D A Y S  A N D  T H E  D A I L Y  

R A T E S .

Interpretation
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- ADMINISTRATION COSTS

H I R E  O F  M E E T I N G  R O O M S  – C O F F E E  B R E A K S  I N C L U D E D :

1 . I N V O I C E  I N D I C A T E S  T H E N U M B E R O F T H E

P A R T I C I P A N T S A N D  C O S T F O R E A C H P A R T E C I P A N T .
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- ELEGIBLE INDIRECT - Overheads

Indirect costs are general administrative costs-overhead costs

incurred in connection with the elegible direct costs of the

action.

The are limited to a flat rate of 7% of total eligible direct costs

for the action;

Such costs do not need to be supported by accounting

documents.
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

















Overheads
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THANKS FOR YOUR ATTENTION!

mailto:l.petrillo@cisl.it

